

[bookmark: _Hlk58247052]Recruitment Advertisement Log – Instructional

	Purpose/Guidance:
[bookmark: _GoBack]A recruitment advertisement log may be used to record the version and location for each publicly-posted research recruitment/advertisement tool for internal study team tracking purposes. This may include both physical and electronic materials, such as flyers, posters, brochures, or other types of publicly-posted advertisements.

When updated recruitment tools are IRB approved, reference this log to locate and replace all outdated materials with the current versions. Create a new entry for each updated recruitment tool posted.

When study recruitment ends, reference this log to locate and take down all posted materials.




	Customization:
· Can be customized and maintained for all IRB-approved study recruitment materials for regulatory document tracking, even if the materials are not used or posted.





The template starts on the next page.






	

Recruitment Advertisement Log
Principal Investigator: ____________________                     Study #: ______________________                                     Page ____ of ____
Study Title: ________________________________________________________________________________________________________
Recruitment Start Date: __________________		Recruitment End Date: ____________________







	Name & Type of Advertisement
	Version # / Date
	IRB Approval Date
	Date Posted
	Location Posted
	Posted By
	Contact for Updating Posting
	Previous Version Posted? Y/N
	Date & Reason Removed
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