




Research Payment Tracking Log – Instructional

	Purpose/Guidance:
A research payment tracking log is used to record the date, value, method of payment, and participant ID for each research payment made to participants to ensure compensation is correctly and accurately dispensed per the IRB approved protocol.

Participant payments should be tracked at the time and date of payment to ensure the information is correctly logged.




	Customization:
· Can be individualized and maintained in each participant study file





The template starts on the next page.
Research Payment Tracking Log

Principal Investigator: ____________________                     Study #: ______________________                                     Page ____ of ____

Study Title: ________________________________________________________________________________________________________




	Date
	Participant ID#
	Completed Visit # or Name
	Payment Method
	Last 5 Digits of Gift Card (N/A if cash)
	Payment Amount
	Name of Person Issuing Payment
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